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Dear  

 

Year 11 – The End Game – Appointment Date & Time 

 

The date of the final exam has passed, so in effect you are free of the shackles that the exams would have held 

you by. In order for us to ensure that we have everything in order now that the year has ended for you, we have a 

number of things for you to complete. For example; you may have a Hoodie which needs collecting if you ordered 

one, you may have possessions in your locker to collect, you may have locker keys and books to return, and a final 

form to sign and future destination information to pass to us. 

 

In order to achieve all of these things efficiently, we are making arrangements for all Year 11s to come to the 

Academy to complete these tasks.  Your appointment at the Academy is on «Date» at «Time» 

 

Things to action:  

 

1. Locker Key: Return your locker key. If you have a locker and paid a deposit for a locker key, you will need 

to return the key so that we can return the deposit. We will empty your locker of any items left in it and it 

will be bagged up for you to collect. Put your locker key in an envelope and write on the front your name, 

locker number & the 5 figure number which is on the key. You can then hand the envelope in with the 

details on it.  

2. Text Books including Library books: Return your text books. Please make sure you bring all of the text 

books back that you have borrowed or paid deposits for.  In order for us to return your deposit we would 

need all items included in the original bundle to be returned.  

3. Hoodies: Collect your Hoodie. Yes – they are in the Academy building!!  Thank you so much for your 

patience.  There was a slight delay due to one colour being unavailable, but otherwise the order was 

fulfilled as expected. When you come to collect it, you will sign to say you have collected your hoodie 

which is in a sealed, named bag.  The recommendation is to take the hoodie home before opening the 

package.  You may then dispose of the bag and wear your 2020 Leavers Hoodie with pride! 

4. Artwork: Collect Artwork from Year 10. In summer 2019, some of you sat GCSE Art. Your final piece will 

be available for you to take home should you wish it to be (let us know).  Unfortunately after the 

collection time, we are unable to hold on to this for you so any uncollected pieces will be disposed of. 

Make sure that you make the necessary travel arrangements if your piece of artwork is awkward to carry! 

5. PTA Second Hand Uniform/PE Kit: Donate Uniform? The PTA are always grateful for donations of second 

hand uniform – these are made available to purchase at various events throughout the year and 

appreciated by many of our families.  In light of the current situation, the PTA would be grateful if any 

donations are washed and placed in a carrier bag – if possible please could you remove any labels with 

the student’s details.  We do not need donations of shirts.  There will be an area marked where donations 

can be placed when you come to the Academy.  Thank you for your ongoing annual support with this 

initiative.  

6. Prom:  If you watched the Leavers Assembly live stream, you will know that we have cancelled this year’s 

Prom.  It is with much regret that it is cancelled.  We are unable to hold large gatherings at the current 



time due to the Covid 19 pandemic and we are governed by the Government rules and regulations on 

social distancing to sensibly keep people safe.  We hope to have an event later in the year possibly 

November/December to coincide with the GCSE Certificates evening, we will see.  

7. GCSE Results: You will be welcome to collect your GCSE results from school on Thursday 20 August. We 

will contact you nearer the time to confirm how we can safely manage this for you as we may need to 

offer you time slots through the day to maintain social distance or it could be that your results will be 

posted home to you. We will await further information from the Government before finalising this. Please 

ensure your current postal address is up to date on the school system by completing and returning the 

attached form. 

8. GCSE Certificates: We will contact you later in the year with details of the certificate evening. This will 

hopefully be an opportunity, dependant on the social distance rules, for you to collect your GCSE 

certificates, catch up with each other and staff. 

 

And Finally: 

 

9. Leavers Form: Return your leavers form. If you do not have to collect a hoodie, return books and locker 

keys, pick up Artwork or do not wish to donate, we require you to complete your leavers form with your 

current address, a College destination for September and your signature.  

 

I hope you have the most enjoyable summer, as far as is possible and I hope to see you when you come to visit us 

for your appointment.    

 

Yours sincerely 

 

 
Mrs Norris-Wright 

Head of Academy 

 

 

REMINDER 

 

NAME:  

 

APPOINTMENT DATE:          

 

APPOINTMENT TIME:  

 

 


